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Review documents in 
the Organizer Course 
Planning Information 
folder prior to 
Planning Meeting

Bring course 
information and 
agenda, if available

Site visit will be added 
if new to Itqan 

Planning
Meeting
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Attend Dry Run no 
later than 5 days prior 
to the course

Ensure course set up 
and plan will meet the 
learning objectives

Dry Run
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Attend Feedback 
Meeting immediately 
following course 
completion

Feedback
Meeting
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ITQAN BOOKING PROCESS


